How to Group the Records on Search Grid

The grid can be grouped depending on the columns visible on the panel. Here is how to do this.

1 Changes on the sorting or setting of the grid area can be saved using the View button

1. Open the Search screen or any screen with grid area.
2. Left or right click the column header of the column you want to use as the grouping. The Grid Column Options will be displayed.
3. Click the Group By button to group the transactions without totals.
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4. Click the Group By with Totals button to group the transactions and show the total for each group.
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Journal Type: Reversal Journal 7,548,708.25 7,549,708.25 -
REV-Z Reversing wrans... Reversaljournsl  03/04/2016 PeteSchmidt  02/26/2016 CAD 805.83 805,83
REV-1 Reversing rans... Reversal journal  03/01/2016 Mau Wielinski  02/24/2016 CAD 1,548.64 1,548.64
REV-S Reversing wrans... Reversallournsl  09/01/2017 Dean Covey 08/03/2017 usD 7,501,000.00 7,501,000.00
REV-6 Reversing trans... Reversal journal  03/01/2017 Michelle Miller  09/10/2017 usD 1,010.00 1,010.00
REV-8 Reversing trans... Reversal journal  10/01/2017 Michelle Miller  09/17/2017 usD 100.00 100.00
REV-S Reversingrans.. Reversal journal  04/01/2017 Michelle Miller  09/18/2017 usD 100.00 100.00
REV-10 Reversing trans... Reversal journal  10/03/2017 George M Olney  01/22/2016 usD 1.00 1.00
REV-11 Reversing wrans... Reversaljournsl  10/03/2017 George M Olney  05/18/2017 usD 10.00 10.00
REV-12 Reversing rans... Reversaljournal  10/03/2017 George M Olney ~ 05/18/2017 usD 200 200
REV-13 Reversing wrans... Reversallournsl  10/01/2017 el Meyers 10403/2017 usD 2012478 2012478
REV-14 Reversing rans... Reversal journal  08/01/2018 Jennifer E.Beec.. 07/18/2018 usD 25,000.00 25,000.00
Journal Type: Recurring Journal 2,510.00 2,510.00
GJ-103429 TestRecurring... Recurringour..  07/07/2018 Dean Covey 06/07/2018 usD 2,500.00 2,500.00
103385 RecurringJour...  02/28/2090 George M Olney  10/18/2017 usD 10.00 10.00
Journal Type: Imported Journal 27,352675.00  27,352,675.00
G-103386 Duplicate of Gl-... Imported Journal  03/03/2016 George M Olney  10/20/2017 usD 2.00 8.00
G)-103388 Duplicate of GJ-. Imported Journal ~ 03/03/2016 Joe Approver 1141572017 usD 8.00 800
G-103400 First Imported Journal - 03/03/2016 George M Olney  12/26/2017 usD 200 200 -
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(D To un-group the records, click the Clear Group By button on the Grid Column Options.
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