Processing Purchase Order with Inventory and Non-
Inventory Items

Here are the steps on how to process Purchase Order to Inventory Receipt where items added on PO includes inventory and non-inventory items:

1. After creating Purchase Order record (see How To Create Purchase Order but be sure you add inventory and non-inventory items on details),
click Process toolbar button.

2.

Once the process is finished, Inventory Receipt screen will open. Only the inventory items entered in the Purchase Order transaction will be

displayed in the details of created Inventory Receipt. Non-inventory items will not be included in the process.

Purchase Order - CRACKED MUG

New Save Search Delete Undo Print  Process

Recurring  Close

["Detals | Atachments 0) | Comments (@) | Audit Log(0)

Vendor | CRACKED MUG ~ shipFrom: | cRACKED MUG ~ Contact: | CRACKEDMUG ~ | Purchase No:

Date: 6/28/2016 & shipTo 0001 - Fort Wayne | Ordered By:  irelyadmin ~| order No:

Terms 5% 10NET 30 <] shipVia ups  Expected: 62812016 ] curency:[usp v

Order Status: |Open ~ | Frelght Terms ~ Approved By: + | Reference:

+ Insert Q Open Q TaxDetails X Remove B§ Layout Q Filter Re
ttem No. Contract Descrption WiscDescripton | UOM ConvactQyy | Ordered | Received | Discount | Cost | Tex Total | Additonalnfo | subLocation | Storage Locaton
Chicpen Chickpea Chickpea K6 3 100 3 o% 15 000 15000
TNKRENT Tark Rent Tark Rent &an 0 . 0 % 70 o 7500

Inventory Receipt - IR-183 ~ B0 x

New Save Search Delete Undo Print Post AddOrders Recap Vendor Close

Details | Charges &Invoice  Incoming Inspection  EDI ~ Comments(0)  Attachments (0)  Audit Log (0)

Order Type: Source Type: Vendor Location ReceiptDate:  Currency Receipt Not

Purchase Orde CRACKED MUG 01 -Fort Wayn 6282015 |0 USD |~ [R183

B0L No: Receiver: | relyadmin ~ Freight Terms <] Tax Group v

Vendor Ref No: Ship From: | CRACKED MUG ~ FOBPoint: shift Number: 0.00

Blanket Release N | of shpvi: |ups v Vese

Hinsert Q Qualty  Q ViewTaxDetalls X Remove. Wt or Vol Gain/Loss: 000 8 Layout Q|7 52
Order Number | temo. | Description OrderedUOM | Ordered | Received sofar | RecelptUOM | QytoReceive | CostCumency |  Cost | CoxUOM | GrossNetUOM |  Gross |  Net | LineTotal Tx
PO-25 Chickpea Chickpea KG 100 0 KG 100 USD 1.50 0.00 000 150.00 0.0¢

0 o o 000 00 oo 000
SubTotal: 150.00 Tax: 000 Charges: 0.00 Gross: 0,00 Net:0.00 Total: 150.00
@ @ 0 = Reasy voge | 1o

A0 X

Duplicate

Recurring ~ Close.

[Detalls | Attachments (0)  Comments (0) | Audit Log (1)
Vendor CRACKED MUG ~ | ship From: Contact Purchase No: |p0-25
Date: 8/2016 ShipTo OrderedBy: irely Order No:
Terms Ship Via Expected: Currency: usD
Order Status: | pending | Freight Terms Approved By: Reference:
&/ lyow Q
item No. Contract Description Misc Description | UOM ContractQy | Ordered | Received | Discount cost | Tax Total | Additional nfo | subLocation | storage Location
Chickpea Chickpea Chickpea K6 0 100 0 o% 150 000 15000
TNKRENT Tank Rent Tank Rent £ach o 1 0 0% 7500 000 7500
Ship From: Item: Approval Subtotal: | 225.00
Ontiend: On Order (70 | Requre Approvas || St shipping |
Committed: | BackOrder: | Tax:
shipTo: Approval Notes: Total:
@6 ¢ Pending page | 1) oft

. Purchase Order status will now become Pending.
~ X

Here are the steps on how to process Purchase Order to Inventory Receipt where items added on PO includes inventory and non-inventory items:

1. After creating Purchase Order record (see How To Create Purchase Order but be sure you add inventory and non-inventory items on details),

click Process toolbar button.


http://help.irelyserver.com/display/DOC/How+To+Create+Purchase+Order
http://help.irelyserver.com/display/DOC/How+To+Create+Purchase+Order

2. Once the process is finished, Inventory Receipt screen will open. Only the inventory items entered in the Purchase Order transaction will be
displayed in the details of created Inventory Receipt. Non-inventory items will not be included in the process.

A0 Xx

Purchase Order - Cracked Mug

New Save Search Delete Undo Print Process Close

Details | Attachments 0) Comments (0) |_Audit Log(0)

Vendor Cracked Mug | phipFrom: | Cracked Mug v Contact  Cracked Mug ~ Purchase No:
Date: 021092016 & phip To 0001 - Fort Wayne ~ OrderedBy: irelyadmin ~ Order No:
Terms Due on Receipt | phip via Truck v Expected: 02092016 & Cureney:  |USD v
Order Status: Open | freight Terms | Pickup ~ Approved 8y: v Reference:

+ Inset Q Open QTaxDewils X Remove 8 Layouf —Q Filter Records (F3)

tem No. Contract Description Misc Description uom ContractQty | Ordered | Received | Discou cost | Tax Total | Additionalinfo | sut.
Coffee Coffee Beans Coffee seans Bushels o 500 o 0% 250 000 140000
MISCPARTS Each 5250

Inventory Receipt - IR70

Close

New Save Search Delete Undo

Print Post Recap Vendor

Comments(0) | Attachments (0) | Audit Log (0)

Detalls | Charges &Invoice | Incoming Inspection | EDI

Receipt Type: Vendor ID: Vendor Name: Location: ReceiptDate:  Currency: Receipt Not
Cracked Mug 0001 - Fort Wayne 02/00/2016 & UsD | v [IR70

Source Type: None BOLNo Receiver. irelyadmin | Vesset:

Blanket Release No: 0/ Ship From: | Cracked Mug ~ Freight Terms: Pickup ~ Tax Group: v

Vendor Ref No: ShipVie: | Truck v FOBPoint  Origin Shift Number: 0.00

+ Insert QViewitem Q Quality Q ViewTaxDetals x Remove B3 lajout Q. Fiter Re

Order No. Item No. Description OrderedUOM | Ordered | Received | RecelptUOM | QtytoReceive Cost | CostuoM Tac | uneTowl | ¢
Po-14 Coffee. Coffee Beans Bushels s00 o Bushels 500 280 000 140000
o o 0 000 000
Total: Total Charges: .. Grand Tota 1.400.00
@ © QO B9 Ready Page 1] of1

Purchase Order status will now become Pending.

w

Purchase Order - Cracked Mug.

New Search Duplicate.
Details = Attachments{0) ~Comments(0)  Audit Log (1)
Vendor [Cracked Mug] [v] shipFrom: [ Cracked Mug Cantact: Purchase No: |PO-14
Date: Ship To 0001 - Fort Wayne Ordered By Order No:
Terms Ship Via Truck Expected: Currency: | USD
Orer Suasus Pending «[Jpretzne rerms - [pickun Approved By: Reference:
Bloyow  Q [F
item o, Contract Description Misc Description | UOM ComtractQry | Ordered | Received | Discow. cost | Tax Towl | Additionalinfo | sub Loca
Coffee Coffee Beans CoffeeBeans  Busnels 3 ) o o% 280 000 180000
MISCPARTS Miscellaneous Parts Miscellaneous .. Each 0 50 o 0% 105 00 5250
< | »
Ship From: [ Approval Subotal:
Indianapolis, IN 46201 o ane on Oréer 0, PP -
: - i Hand: n Order (PO): ipping:
United States Require Approval: Status: Feine
Committed: Back Order: Tax:
Ship To: 3 Approval Notes: Total:
yre, IN 46815
res
Q Pending Page 1) of 1

Here are the steps on how to process Purchase Order to Purchase Receipt where items added on PO includes inventory and non-inventory items:

1. After creating Purchase Order record (see How To Create Purchase Order but be sure you add inventory and non-inventory items on details),
click Process toolbar button.

5 purchase Order
DwaAEY=2E 83

New Save Search Delete Undo  Print | Process [Duplicate Vendor Close

Details | Attachments

Vendor ID: Date: Location: Contract No: Currency:  Order Status: Purchase No:
V100 v | 06/29/2015 || AP's Compay Location |v. usp v | Open v
Ship From: | AP's Location | Ship To: | AP's Compay Location ¥ Contact: ‘Order No:
APs St. Cor 100 Test Drive AP's St. Cor Test Ave Ship Via: UPS Ground ~ | Ordered By: | AGADMIN v
Westerlo, NY 12193 Columbus, OH 43270
United States United States Expected: 06/29/2015 [/ Approved By: -
Freight Terms: | Deliver v | Prepaid:
Reference: Terms: 3% 5 Net 15 ™
@ Insert Q View (@) Remove | = Layout ~ P | Filter Records
Item No. Description Misc Description  UOM Ordered  Contract Qty Received  Discoun. Cost  Tax Tol
inventory item | “WHEAT “wheat - inv Each 30 0 o 0% 1250 None 37
- “Glass installation 'Glass installation - Services Each 1 0 0 0% 1250 None 1
non-inventory | |
items ‘Car Rentals “Car Rentals - Other Charge Each 1 (] 0 0% 2500 None 2
< | »
Ttem: Car Rentals - ‘Car Rentals - Cther Charge Subtotal: 412.500000
On Hand: 0/ On Order (PO): 0 Shipping: 0.000000
Committed: 0| Back Order: 0 Tax: 0.000000
Total: 412.500000

@ I | Ready 4 4 | Page 1] of1] b b



http://help.irelyserver.com/display/DOC/How+To+Create+Purchase+Order

2. Once the process is finished, Inventory Receipt screen will open. Only the inventory items entered in the Purchase Order transaction will be
displayed in the details of created Inventory Receipt. Non-inventory items will not be included in the process.

£ Inventory Receipt - INVRCT-52
T T
0w A Y E B
New Save Search Delete Undo  Print Receive Recap Vendor Close
Details | Incoming Inspection | Freight &Invoice | EDI | Attachments

Receipt Type: Vendor ID: Vendor Name: Location:
Purchase Orde 1 AP's Sample Ven AP's Compay Location

Blanket Release No: ship From: | AP's Location | Vessel:

Vendor Ref No: ship via: UPS Ground ~ | Freight Terms: | Deliver

gl of Lading No: Receiver: AGADMIN ~ | FoB Point: Destination
Notes:

@ msert O viewtem @) Remove | 5 Layout - 7

Order Number  Item No. Description Ordered UOM Ordersd Received  Receipt UOM

! PO-34 WHEAT “wheat - inv Each 30 0 Each

=] 0 ]

@ 3\ Ready

3. Purchase Order status will now become Pending.

Order Status:

Pending v

ReceiptDate:  Cumency: Receipt No:
v/ 06/29/2015 || |usp RCT-52
Allocate Freight: | No
| shift Number:

Qty to Receive Lot Wgt UOM Unit Cost
30 12.50

0 0.00
Page 1|of1
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Tax
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