How to Post through Recap Transaction screen

@ Posting in Recap Transaction is no longer available on version 15.3 and up

1. On the user’'s menu panel go to Common Info folder then click Batch Posting
3 Batch Posting EN=IES
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Post Recap Close

Batch No:

select All [[] Clearall O} view =d Layout~

Date Transaction Type Transaction ID User Name Description
[F] o08/03/2016 Adjusted Origin Jo BBF 201112 AGADMIN Closing Entry fdggdfgdf
[F] 0s/20/2015 General Journal GJ-290 AGADMIN Duplicate of AG 201203
[T 04/30/2015 Imported Journal G1-280 AGADMIN Imported from CSV file on 4/15/2015
[ 04/20/2015 Audit Adjustment AA-1 AGADMIN Audit Adjustment
[ 03/20/2015 General Journal G1-265 AGADMIN
[F] 03/19/2015 General Journal GJ-264 AGADMIN test
[F] 03/11/2015 General Journal G1-258 AGADMIN
[ | 01/31/2015 Imported Journal G1-263 AGADMIN Imported from CSV file on 3/18/2015
[ 01/31/2015 Imported Journal G1-242 AGADMIN Imported from C5V file on 2/6/2015
] 06/05/2014 General Journal G1-67 AGADMIN Duplicate of G1-66
[F] o0s/08/2014 General Journal GJ-68 AGADMIN
[F] os/osf2014 General Journal G1-62 AGADMIN ewrwer
[F] o0s/08/2014 General Journal G1-63 AGADMIN Duplicate of GJ-62
[ 0s/08/2014 General Journal G1-64 AGADMIN
[ o04/11/2014 General Journal G1-52 AGADMIN Duplicate of REV-6
[C] | o4/11/2014 General Journal GJ-55 AGADMIN -
P - . . P s o eeaon
@ ' ) Ready

2. Select the transactions by clicking on it or the check box besides it. You can also click Select All button to select all transactions

23, view = Layout~

Select All [ Clear all

Date Transaction Type Transaction ID User Name Description
] o08jo3/2016 Adjusted Origin Jo...  BBF 201112 AGADMIN Closing Entry fdggdfgdf
[ 05/20/2015 General Journal GJ-290 AGADMIN Duplicate of AG 201203
04/30/2015 Imported Journal G1-280 AGADMIN Imported from CSV file on 4/15/2015

04/20/2015
03/20/2015

Audit Adjustment AA-1 AGADMIN Audit Adjustment
General Journal GJ-265 AGADMIN

03/19/2015 General Journal G1-264 AGADMIN test

03/11/2015 General Journal G1-258 AGADMIN
[ 01/31/2015 Imported Journal G1-263 AGADMIN Imported from CSV file on 3/18/2015
[ 01/31/2015 Imported Journal G1-242 AGADMIN Imported from CSV file on 2/6/2015
] os/os/2014 General Journal GI-67 AGADMIN Duplicate of G1-66
[ 05/08/2014 General Journal GI-68 AGADMIN
[F1 | asinai2ni14 eneral Tnurnal R1-A2 AGADMIN Awnwer



3. Click Recap button

5} Batch Posting
Past Recap

Recap Transaction screen will open

) Recap Transaction =)
|

Past Close

tayout - P | Filter Records (F3) |

Account Id Description Account Group Debit Credit Debit Units Credit Units.

1 G1-62 =

10120-0000 BANK WACHOVIA - Cash Accounts 100.00 0.00 0.000 0.0C

10140-0000 MNATIONAL CITY BANK - Cash Accounts 0.00 100.00 0.000 0.0C
100.00 100.00 0.000 0.0C

:G1-63

10120-0000 BANK WACHOVIA - Cash Accounts 100.00 0.00 0.000 0.0C

10140-0000 MATIONAL CITY BANK - Cash Accounts 0.00 100.00 0.000 0.0C
100.00 100.00 0.000 0.00

:G1-64

62500-1004 BUILDING REPAIRS-WB -Cedar Rapids Grain Expense 200.00 0.00 0.000 0.0C

62500-1005 BUILDING REPAIRS-WB -Greenfield Grain Expense 200.00 0.00 0.000 0.00

62500-3001 BUILDING REPAIRS-WB -New Haven Retail Expense 200.00 0.00 0.000 0.0C

62500-9001 BUILDING REPAIRS-WB -New haven Admin Expense 200.00 0.00 0.000 0.00

62500-2005 BUILDING REPAIRS-WB -Greenfield Agronomy | Expense 200.00 0.00 0.000 0.0C

62500-1004 BUILDING REPAIRS-WE -Cedar Rapids Grain Expense 200.00 0.00 0.000 0007

4 »

2,300.00 2,300.00 0.00 0.00
@ 13 | Ready
4. Click Post button

Batch Posting Details screen will open with result

% Batch Posting Details

IS
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Close
i1 view | = Layout - 7 |Filter Records (F3) |
! Record No Description
! GJ-258 Transaction successfully posted.
GJ-265 Transaction successfully posted.
GI-264 Unable to post. The transaction includes restricted accounts.
GJ-280 You cannot post this transaction because it has invalid account(s).

Posted =2 Failed = 2
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When a transaction is successfully posted, it will no longer appear in the Batch Posting list
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