How to Create Payables from Paycheck

. Set up Tax Type or Deduction Type with Vendor ID.

. Create a paycheck associated with the set taxes or deductions.
. Click Create Payables from Payroll module.

. Select paychecks to use from the grid.
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G} Only committed paychecks will be reflected in the screen.

5. Enter Invoice No. in the text box.
6. Click Process toolbar button.

Create Payahle

I

Derails
Imvoice Mo \\Nv123| |
[ Select Al [] Clear Al @, Open 88 Layout QU Filter Records (F2)
Pay Dtz Faycheck No Emplayes No. Hame Pericd From Perind To
v 2182016 PCHK-B6 JBFOWLER James B Fowler 2712015 21372016
U b Resdy

@ To search for specific criterias, the advance filter can be used.

7. A confirmation message will be displayed.
8. Click OK button.

iRely i21

Successhully created payvables!

9. The created voucher will reflect in Vouchers from Purchasing module.


http://help.irelyserver.com/display/DOC/How+to+Create+Tax+Type
http://help.irelyserver.com/display/DOC/How+to+Create+Deduction+Type
http://help.irelyserver.com/display/DOC/How+to+create+Employee+Paycheck

Voucher - Ml State Tax Vendor

1 Delete

Recurring

Details | Prepaid and Debit memos  Atachmentsi®  Comments{l)  Audit Login)

Type: [ voucher PostDater  6/20/2016 [ Contact Jirm | Voucher Na BL116
Vendor | i State T vendor Terms | Met1s v shipfrom | Gove v | AP Account | 20000-0000.000
invoice Not |mvi23 DueDate: | 711442016 T shpTo | 0001 - Fort Wayne | iihheld Amount: | 0.00
Invoice Dater T6/2972016 T Recur References Location ~| Currency |uso v
Check Comments: Ship Via v PayTo | Grdered By: irelyadrmin B
4 inset L Open O Tax Detmile X Remove |9 Gerpreviousdetalls 53 Layout Qo Fileer Records (F) b
Contract e No, Description Wise Description | LUOM Ordered Billed | CostCurrency | ExchangeRa  Cost | CostUGM | Grosse
Mi-Local 1 1 000 672
Wi-Stote Ta 1 1 000 2380

.

Ship From: |1 Govt Center

Subtots!
Detroit, Ml 48201 Anproval nae

[
Unied States Require Approval Statws: shiprg | 0o
Tax | 0,00
St At Approval Hotes: Total | -
Unied States Amount Paics | 800
Amount Due: | 3052
@ U 1 Ready poge | 1otz b M

(‘D If the Invoice Number is already used in a Voucher in one of the Vendors involved, the Process cannot proceed.
Deleting the Voucher will allow the creation of payables for the paychecks included on that deleted Voucher.
The Vouchers are independent from their associated Paychecks. They can be modified, but it will not affect the associated Paychecks.

When a Paycheck with associated Voucher is Voided, it will not affect the original Vouchers created, instead it will create reversing
entries (1 Debit Memo for each Vendor involved) containing only its own amounts.

Set up Tax Type or Deduction Type with Vendor ID.

Create a paycheck associated with the set taxes or deductions.
Click Create Payables from Payroll module.

Select paychecks to use from the grid.

Qo op

(D Only committed paychecks will be reflected in the screen.

e. Enter Invoice No. in the text box.
. Click Process toolbar button.

Create Payable

—

Process | Close

Details

Invaice No: 1123

[ Selectan [ Clearan @ Open 88 Layout QU Filcer Records (F2)

Pay Date Paycheck No Employee Ho. Hame Perind From Perind To

v 21BR2016 PCHEK-B6 JEFOWLER James B Fouder 27712016 21372018

(D To search for specific criterias, the advance filter can be used.

g. A confirmation message will be displayed.


http://help.irelyserver.com/display/DOC/How+to+Create+Tax+Type
http://help.irelyserver.com/display/DOC/How+to+Create+Deduction+Type
http://help.irelyserver.com/display/DOC/How+to+create+Employee+Paycheck

h. plick OK button.

iRely i21

Successhully created payvables!

i. The created voucher will reflect in Vouchers from Purchasing module.

Voucher - Ml State Tax Vendor

Delete

Details  Prepaid and Debitmemos  Amachments{f)  Comments {0} Audit Log{0)

Type |voucher PostDate: | 6/28/2016 Contact  |jim +| Voucher ot BL116
Vendor | Wi State Tas vendor Terms | Met1s ~ | shipfrom | Gowt | AP Account | 20000-0000.000
Invoice No: [mvizs DueDates | 711412016 T shpTo o001 - FortWayne | Witheld Amount: | 0.00
Inveice Date: T6/29r2016 |5 Recur Reference: Location | Currency. |usp “
Check Comments: ShipVie | payTa | Ordered By irelyadmin -
+ Insert O Open O\ Tax Details X Remove [ Getpreviousdetails B8 Layout Q. Fileer Records (F2) bH
Contract ftem Ne. Descriprion | Misc Deseription | LOM Ordered Biled | CostCurengy | ExchangeRa  Cost | CostUOM | Grass
Wi-Local 1 1 w0 an
WSt Tan 1 1 o 2380

.

Ship From: |1 Govt Center

Subtotal:
Detroit, Ml 48201 Anpravel - I g
ipping:
Hnied Staes Require Approvali || Statws: PRI e
Tax: | 000
ShipTos | 4242 Flagstaff Cove Approval Motes: Toral: | 2052
Fort Wayne, IN 46815
Uniteet S Ameune Paic | 200
Armount Due: | 20,52
@ 0 Ready page | porz boM

@ If the Invoice Number is already used in a Voucher in one of the Vendors involved, the Process cannot proceed.
Deleting the Voucher will allow the creation of payables for the paychecks included on that deleted Voucher.

The Vouchers are independent from their associated Paychecks. They can be modified, but it will not affect the associated
Paychecks.

When a Paycheck with associated Voucher is Voided, it will not affect the original Vouchers created, instead it will create reve
rsing entries (1 Debit Memo for each Vendor involved) containing only its own amounts.
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