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How to Delete a Letter Template
Log in as Admin user
On user’s menu panel, go to  folder then click System Manager  Letters
Select and open an existing record
Click the  buttonDelete

Click the  button on the confirmation messageYes

Record will be deleted.
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Click the   buttonDelete

Click the   button on the confirmation messageYes

Record will be deleted.
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5.  Click the   button on the confirmation messageYes

Record will be deleted.
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