How to Use Default Header & Footer

iRely i21 has default header and footer that can be readily used.
Follow the steps below on how to use this.
1. Create a New financial report or Open an existing one.

2. Check the Show Default Header & Footer checkbox.
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3. Click Generate toolbar button to Generate a report.

® |f Show Report Settings checkbox is checked, Report Settings screen will open and from there you can generate the report. See How
to Show Report Settings screen before report preview.
® |f Show Report Settings checkbox is unchecked, it will directly generate the report.

Here is the generated report with Default Header and Footer. Highlighted is default header and footer and this is shown on every page of your report.
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iRely i21 has default header and footer that can be readily used.
Follow the steps below on how to use this.

1. Create a New financial report or Open an existing one.
2. Check the Show Default Header & Footer checkbox.

Report Builder - Trial Balance Detail - October 01, 2018 16:26:2

New Save Search Delete Undo Duplicate Generate Close

Details | Runtimelog | Financial History = Audit Log

Report Name  « Trial Balance Detail - October 01, 2018 16:26:2 | As of Date 10/01/2018 =]
Row Generate Row Test ~ | Segment Filter ~
Column Trial Balance Detail - Ocrober 01, 2018 16:26  ~ | Description Trizl Balance Decail Template A

Orientation * Portrait ~

Header & Footer

Page Header ~ Report Header |ReportHeader - 8/29/2018 12:50:17 PM |~
Page Footer ~ Report Footer | Report Footer - 8/20/2018 12:50:17PM |~
Margins Options
Top 50,00 Bowmom 50.00 | Show Default Header & Footer
Left 100.00 Right 100.00 Include Audit Adjustment
Guteer 0.00

| Suppress Zero

3. Click Generate toolbar button to Generate a report.

* |f Show Report Settings checkbox is checked, Report Settings screen will open and from there you can generate the report. See How
to Show Report Settings screen before report preview.

® |f Show Report Settings checkbox is unchecked, it will directly generate the report.

Here is the generated report with Default Header and Footer. Highlighted is default header and footer and this is shown on every page of your report.
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2. Check the Show Default Header & Footer checkbox.
Report Builder - Balance Sheet - March 26, 2018 16:29:51
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3. Click Generate toolbar button to Generate a report.

* |f Show Report Settings checkbox is checked, Report Settings screen will open and from there you can generate the report. See How
to Show Report Settings screen before report preview.
® |f Show Report Settings checkbox is unchecked, it will directly generate the report.

Here is the generated report with Default Header and Footer. Highlighted is default header and footer and this is shown on every page of your report.
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iRely i21 has default header and footer that can be readily used.
Follow the steps below on how to use this.

1. Create a New financial report or Open an existing one.
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2. Check the Show Default Header & Footer checkbox.
Report Builder - Income Statement A

New Save Search Delete Undo Generste Close

Details

Report Name: | Income Statement A Description: Income Statement Summary
Row Income Statement A row v
Column Current and Previous column w | Orientation: | Portrait v

Header & Footer

Page Header |Page Header - Cur and Prev 4 Report Header | Co Header v
Page Footer | Page v Report Footer | Co Footer v
Margins Options
Top: 5.00) Bottom 5.00 | Show Default Header & Footer
Left: 5.00| Right: 5.00 ' Show Report Settings
Gurrer: 0.00
@ @ QO B Edied Page 1) oft

3. Click Generate toolbar button to Generate a report.

* |f Show Report Settings checkbox is checked, Report Settings screen will open and from there you can generate the report. See How
to Show Report Settings screen before report preview.
® |f Show Report Settings checkbox is unchecked, it will directly generate the report.

Here is the generated report with Default Header and Footer. Highlighted is default header and footer and this is shown on every page of your report.

i21 Test Company
Income Statement &
As OF 12/31/2015 11:59:59 PM
Wednesday, February 17, 2016

3:52 PM
Row 1D Row Name 2013 2014 Total
R4 Revenue 18,329.75 1,000.00 19,329.75
R5 Expense 1695274 0.00 16,952.74
RT Met Income 1,377.01 1,000.00 23771
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2. Check the Show Default Header & Footer checkbox.
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3. Click Generate toolbar button to Generate a report.

Report Settings screen before report preview.

If Show Report Settings checkbox is unchecked, it will directly generate the report.

»
X

If Show Report Settings checkbox is checked, Report Settings screen will open and from there you can generate the report. See How to Show

Here is the generated report with Default Header and Footer. Highlighted is default header and footer and this is shown on every page of your report.

Income Statement
As OF 4/14/2015

Tuesday, Apnl 14, 2015

5:29 PM

2014 2015 Total
R1 40000 - Sales 1,000.00 4.400.00 5,400.00
R2 50000 - Cost of Goods Sold 150.00 1,200.00 1,350.00
R7 Gross Margin 850.00 3,200.00 4,050.00
R Gross Margin Rate 85.00% 72.73% 75.00%
R4 60000 - Other Expenses 50.00 980.25 1,030.25
RE 70000 - Other Revenues 0.00 200.00 200.00
R11 Net Income 800.00 2,419.75 3,219.75
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