How to use import screen - Energy Trac
1 Integration is enabled

1. From Energy Trac Module click Import and will display available transaction/s for upload which is set in the upload path in company configuration
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2. Select transaction you want to import and Click Process button
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Import Result Screen should display transactions that is successfully imported, fail to import transactions will not be created and will display
remarks in status why it is not created.
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File Name Customer No. Invoice No. Invoice Date Item No. Successful | Status
180904_01SD.017 085059 TE-0170000511  9/4/2018 4 Successfully created TB-0170000511
180904_01SD.017 083059 TB-017000052  9/4/2018

Transaction with Invoice Number - TB-017000052 is already existing.

Note: Invoice No. has a hyperlink to be able to open created invoice.



2 Integrations is enabled

1. From Energy Trac Module click Import and will display screen to select integration then Click Continue button after selecting integration.
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2. Import Screen will display transactions for import under integration selected. Select transaction you want to import and Click Process button
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3. Import Result Screen should display transactions that is successfully imported, fail to import transactions will not be created and will display

remarks in status why it is not created.

Import Result

Close

Result
Export= B9 View= | Filter (F3)
File Name Customer No. Invoice No. Invoice Date Item No. Successful | Status

190927_02BD.EE 0057520381 TB-EB 007842 09/27/2019 V| Successfully created TB-EB 007842

Note: Invoice No. has a hyperlink to be able to open created invoice.



1. From Energy Trac Module click Import and will display available transaction/s for upload which is set in the upload path in company configuration
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2. Select transaction you want to import and Click Process button
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Import Result Screen should display transactions that is successfully imported, fail to import transactions will not be created and will display

remarks in status why it is not created.
Import Result

Close

Result

Export~ 58 View= | Filter (F3) b
File Name Customer No. Invoice No. Invoice Date Item No. Successful | Status
180904_015D.017 083059

TE-0170000511 9/4/2018 b
180904_015D.017

Successfully created TB-0170000511
085059 TE-017000052  9/4/2018

Transaction with Invoice Number - TB-017000052 is already existing.
Note: Invoice No. has a hyperlink to be able to open created invoice.



Import

From Energy Trac Module click Import and will display available transaction/s for upload which is set in the upload path in company configuration
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2. Select transaction you want to import
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3. Click Process button



Import Result Screen should display transactions that is successfully imported and fail to import transactions will have indicated status
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File Name Customer No. Invoice No. Invoice Date. Item No. Line Item No. Successful Status
171231_01BD.L.. HATHAWAYSO TB-LH1330324 1243172017 0 v Successfully created TB-LH1330324 , Has Contract Discrepancy
171231 01ED.L.. VINCENTDAN TB-LH1330315 123122017 1 Transaction with Invoice Number - TE-LH1330315 is already existing.
171231_.01BD.L.. VINCENTDAN TB-LH1330316 1243172017 1 Transaction with Invoice Number - TB-LH1330316 is already existing.
171231.018D.L.. VINCENTDAN TB-LH1330317 124312017 1 Transaction with Invoice Number - TB-LH1330317 is already existing.

171231.016DL.. VINCENTDAN  TBAM1330318 12312017 1 Transaction with Invoice Number - TB-LH1330318 is already existing.
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