How to Download the Documents

Documents can be downloaded directly from the transaction or from the Document Manager.

How to Download from Transaction screen's DMS tab:

. Open the transaction screen with uploaded documents

1
2. Goto DMS tab
3

. Select the document then click the Download button

Contract - 2819

New Save Search Undo Duplicate ~ Print ~ Email Process » Pricing Status Close

Details = AdditionalInfo | Documentation | DMS

Audic Log
Ml Caadd [ 0pen  + Move [=5end Emai
. Name ¥ Falder
u Contract- 2819 pdf Printed
4] ¥ contract-2819.paf Printed

4. Document will be downloaded

How to

A WNPEP

Download from Document Manager:
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. On the user's menu panel, click the Document Management
. Open Document Manager

. Select and open an existing document
. Select the document/s, then click the Move button.
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