How to reconcile a bank account

1. Open the Bank Reconciliation screen from Cash Management module > Bank Reconciliation.

Bank Recor ion

le Print Search ClearRange Import - dose

Detais | Anachments (0)
Bank Account StatementDate  Bank Name GIL Account GIL Balance Bank & G/L Balance Difference
125-526-5245 v||72502017 |8 [Fifth Third 10002-0000-000 6031070 0.00
35 Payments and Debits 81 Deposits and Credits
@ ClearAll [ ClearNone + Add B3 View | Filter (F3) 51 | @ CearAl [JClearNone + Add B8 View | Filter (F3) 2

Clear [ Date~ | Numper Pajee Descripron | Transaction Type | payment Clear [ Date~ | Numoer Payor Descripron | TransaczionType | Deposit
Q v o Dailytrade pro... Bank Transaction 07 2llQ @ 1rrzon Maxen 19 BenkTrensacton 2578125~
Q ¥ o TestPayment  Bank Transaction 10000 1 |Q Wi 1r7R017 Daiytradepro... Bank Transaction 1,50000
Q Aot PayeeTest Wise Checks w00 B lQ @ a0 Bk Deposic 67540
Q v o Transtert Bank Transter W. sss0 | |Q W amo7 TescDepost  Bank Transaction 15000
Q sr312017 Fort Wayne Offic AcH 6146 0| IQ v 4o testsmoke3  Bank Transection 2000
Q v s TescPayment  Bank Transaction 0000 ||Q W amao7 tesmoke2  Bank Depost 25000
Q &132017 PayeeTest Wise Checs w0 |lQ ¥ 4o tesmoke2  Bank Depost 15500
Q ¥ s Transtert Bank Transter W. ss50 ||Q W amao7 tesmoke2  Bank Depost 50000
Q ¥ snanor TescPayment  Bank Transaction 0000 ||Q W amao7 tesmoke 1 Bank Depost 1,50000
Q &142017 PayeeTest Wise Checs 0o ||Q & 4o tesmoke2  Bank Depost 25000
Q v ensnom TescPayment  Bank Transaction 0000 ||Q W amao7 tesmoke2  Bank Depost 15500
Q v ensnom Transtert Bank Transter W. ss50 ||Q W amao7 tesmoke2  Bank Depost 50000
- 23 Payments Cleared 7250082 &1 Deposics Cleared 72655.82

Prior Reconcilistion Ending Balance Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation

7260082 7265582 5500
Bank Stazemen Ending Balance Uncleared Payments . Uncleared Deposits Bank Accouns Balance - Difference.
0 6036570 0.0, 6031070 55,00

? @ QO F Ready

2. In the Bank Account field, select the Bank Account you want to reconcile.

Bank Reconciliation

Reconcile  Print 5Search Clear Range Import

Details Attachments {0}

Bank Account Statement Date  Bank Name

125-326-5245 \FI25/2017 & | | Fifth Third

{

3. Enter the date appearing on your Bank Statement in the Statement Date field.

Reconcile  Print Search Clear Range Import

Details Artachments {0}

Bank Account Statement Date  |Bank Name

7252017 = Fifth Third

{

125-526-3245

4. Enter the ending balance appearing on your Bank Statement in the Bank Statement Ending Balance field.

Bank Recor A DO x

le Print Search ClearRange Import - Cose

Details | Attachments (0)
Bank Account StatementDate  BankName GIL Account G/L Balance Bank & G/L Balance Difference
1255265245 ~|[7rsn017 [@| [Frn Thira 10002.0000-000 £0310.70 0.00
35 Payments and Debits 81 Deposits and Credits
[ Clear Al [ ClearNone  + Add BB View | Filter (F3) 51 || @oearan [IcearNone + Add BB View | Fileer (F3) bH
Clear | Do~ | Number Payee Descripton | TransactionType | Payment Clear | Dot~ | Number Payor Descripton | TransaccionType | Deposic
Q ¥ o Match 19 BenTransacton 2578125
Q e272017 Payee Test Misc Checks 1000
Q ¥ nro Dailytrade pro...  Bank Transaction 1,50000
Q ¥ eemoy Transfer! Bank Transfer (W. 550
Q ¥ s Bank Deposic 557540
Q 7412017 office 4P Payment 1552758
Q ¥ amnor TestDeposit  Bank Transaction 15000
Q v 7o Bank Transaction 4500
Q ¥ amno testsmoke3  Bank Transaction 21000
Q v 7m0 Bank Witndrawal 5200
Q ¥ amno testsmoke2  Bank Deposic 2000
Q 7612017 Brown Brother. 4P Payment 1812491
Q ¥ ammrr testsmoke2  Bank Deposic 15500
Q 762017 00001002 Saimon Creek 4P payment 2517185
Q ¥ amno testsmoke2  Bank Deposic 50000
Q ¥ ey Bank Transzcion 576165
Q ¥ amno testsmokel  Bank Deposic 150000
Q v oy BankTransacion 6500000
Q ¥ amm testsmoke2  Bank Deposit 25000
Q ¥ oy Tescpayment  Bank Transaction 10000
Q ¥ amno testsmoke2  Bank Deposic 15500
Q 72572017 Payee Test Misc Checks 1000
Q ¥ amnor testsmoke2  Bank Deposic 50000
Q v oy Transfer! Bank Transfer (W. 550
23 Payments Cleared 72,600.82 81 Deposics Cleared 72,655.82
Prior Reconciliation Ending Balance Cleared Payments - Cleared Deposits = Ending Balance Per Reconciliztion
0.00 7260082 7265582 5500
Bank Statement Ending Balance Uncleared Payments - Uncleared Deposics Bank Account Balance - Difference
s5 60365.70 000 £0310.70 0.00
?7 ® O & Ready

5. Check the transaction in the Payments and Debits and Deposits and Credits panels that appears on your Bank Statement. If all transactions
shown on your bank statement are present in these panels and none are left unchecked in these panels, then all transactions were recorded
accordingly by your bank and on your book. This scenario will result to showing 0.00 in the Difference field at the bottom left corner of the screen.



Clear Range I

Details | Attachments (0)
Bank Account Statement Date  Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
1255065245 ~ 712502017 |8 [ifen Thira 10002-0000-000 £0310.70 0.00
35 Payments and Debits 81 Deposits and Credits
@ ClearAll [ ClearNone + Add B3 View | Filter (F3) 51 | @ CearAl [JClearNone + Add B8 View | Filer (F3) 2
Clear | Doz~ | Number Payee Descripion | Transaction Type | _payment Cear [ Date« | numoer Payor Description | TransaccionType | Deposic
“Na = 1oz Maten 19 BenicTransacton  25,781.25 |
Q &n72017 Payee Test Wisc Checes 1000
Q & 7o Dailyrade pro...  Bank Transaction 1,50000
Q ¥ semo7 Transtert Bank Transfer (W. 550
Q ¥ Bank Deposic 567540
Q 72017 offce AP Payment 1552768
Q ¥ amno TestDeposit  Bank Transaction 15000
Q @ e Sk Transaczon 500
Q ¥ amno testsmoke3  Bank Transaction 21000
Q v 77 Bank Withdrawal 5500
Q ¥ ammo testsmoke2  Bank Deposit 25000
Q 612017 Brown Bromer. AP Payment 19124391
Q ¥ amno testsmoke2  Bank Deposic 15500
Q 7612017 00001002 Saimon Creek AP Payment 2517165
Q ¥ amno testsmoke2  Bank Deposic 50000
Q ¥ 7sno7 Bank Transaction 578165
Q Aot testsmoke 1 Bank Depost 1,50000
Q ¥ 7mspo7 BankTransacion 6500000
Q ¥ amno testsmoke2  Bank Deposic 25000
Q ¥ 7msno7 TescPayment  Bank Transaction 10000
Q ¥ amno testsmoke2  Bank Deposic 15500
Q 72512017 PayeeTest Wise Checks 1000
Q ¥ amno testsmoke2  Bank Deposic 50000
Q ¥ 7oy Transfert Bank Transfer (. w550 J
Note: Other Payments are not yet committed 23 Payments Cleared 72,600.82' 21 Deposics Cleared 7265582
Prior Reconciliztion Ending Balance Cleared Payments . Cleared Deposits Ending Balence Per Reconciliztion
7260082 7265582 5500
Bank Statemen Ending Balance Uncleared Payments . Uncleared Deposits Bank Accouns Balance 9 Difference
s5 60365.70 000 6031070 || 0.00
?

6. Click Reconcile toolbar button.

Bank Reconciliation

Recondle

Print Search  Clear Range

7. This message is shown. Click Yes button to continue with reconciling the bank account.

"

Import

iRely i21

You are about to reconcile your bank account.
Are you sure you want to continue?

Yes

8. Another message is shown. Click Yes button to print a Bank Reconciliation report.

iRely i21

Would you like to print a Bank Reconciliation report now?

Yes




9. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank
account.

= & K psge1 oot 4 > M BB R -

Bank Reconciliation iRely LLC
Tuesdy, oy 25,2017
os:1549 9w
Statement Date: 077252017
Bank Account: GlLAccount: 10002.0000-000
Fifth Third GIL Balance: 60310.70
Prior Reconcilation Ending Balance: 000 Bank Statement Ending Balance: 5500
- Cleared Payments: 7260082 - Uncleared Payments: 6036570
+ Cleared Deposits: 7265582 + Uncloared Daposits: 000
Bank Account Bala 5031070
Ending Balance Por Reconcilation 5500 Difforance: 000
Cleared Paymerts:
[Goo oatemetosmoevo._payes = T |
© owmzor Oaiy rade proftancloss_— BTRIN2S G
ek 17 Duplale o STRIL-
2 Duicte o STRN2A
ounor Transtert erFR.AvD w55
oanor Tt Payment eI 10000
osr3a017 Transter erFRavD w55
osr3017 TestPayment BTRISS 10000
osnaaet Testpayment BTRNST 10000
osrisa0r Transtert erR7vD 555
@ osnsaor TestPayment BTRI41 10000
@ osnsaor Transtert eTrRavD 5550
© osnsa0r TestPayment 2o 10000
@ osnsaor Transtert eTrRsvD 5550
© osnsaor TestPayment BTRIAT 10000
) oensaor BTFR-130D 50
oo st BTFRAWD o550
@_osarzonr Test ot e 1000 o

?7 @ Q B Reagy

10. Close the Bank Reconciliation report by clicking the x button on the Bank Reconciliation tab to close the said report or click the X button at the
top right corner of the Report Viewer to close all reports. You will then be asked to archive the report. See How to Archive a report.

Report Viewer - Bank Reconciliation NS

Archive Close:

M) [2]F K| rage 1 v of 4] > N BB Par -

Bank Reconciliation iRely LLC
Tuesday.duly 25,2017
os:1549PM
Statement Date: 077252017
Bank Account: GlLAccount: 10002:0000-000
Fifth Third GIL Balance: -60,310.70
Prior Reconcilation Ending Balance: 000 Bank Statement Ending Balance: 5500
Cleared Payments: 7250082 Uncleared Payme: 6036570
+ Cleared Deposits: 7265582 + Uncleared Depos 000
Bank Account Bala 50310.70
Ending Balance Per Reconcilation 5500 Difforence: 000
Cleared Paymerts:
[Cou oatemetowmesno._rayes o Recoriv, Amour]
2 Cuptest o RIS
© ounaon Trstert eTFRavD 0550
oot Test Paymert BTN 10000
osn32017 Trnstert erFRavD w550
osn3a07 Test Paymert BTRN3s 10000
oananon? Test Payment eI 10000
oansaon Transter eFRT0 55
osrisa0t Testpayment BTRI41 10000
osrisa0i Transter errRavD 555
oaneaon TestPayment N 10000
osrtsa0i Transter errRavD 555
osrtsa0r Testpayment BTRIAT 10000
@ osnsaor BTFR-13D 0
© oszmor Transtert erRALWD 5550
®_osamzon TestPament e 1000 '

11. Bank Reconciliation screen will then be closed. This signifies that the Reconciliation was successfully done.

12. Re-open Bank Reconciliation screen, select the bank account previously reconciled and set date on Statement Date field at the top of the screen
to a date that is 1 or more days later than the previous reconciliation date. The Prior Reconciliation Ending Balance field will show the amount
entered in the Bank Statement Ending Balance field last time you reconciled it.

[ ——
le Print Search ClearRange Import - Close
TDemis | Ascments ()
Bank Account Satement Date[Bank Name GIL Account GIL Balance Bank & G/L Balance Difference
[125506.5245 ~ (72612017 |8 |Fifen Thira 10002-0000-000 60310.70) 0.00
112 Payments and Debits ) 0 Deposits and Credits
W Clear Al [J ClearNone + Add BB View | Filter (F3) 52 | @ CearAl []ClearNone + Add B3 View | Fikter (F3) 52
Clear [ Date~ | Numper Payee Descripion | Transacion Type Payment Clear [Date | Numoer Payor Descripron | Transaccion Type Depost
Q Aot PayeeTest Wise Checks 1000
Q s312017 Fort Wayne Offic AcH 6146
Q 6132017 PayeeTest Wise Checks 1000
Q &142017 PayeeTest Wise Checs 1000
Q 61602017 PayeeTest Wise Checks 1000
Q 61602017 PayeeTest Wise Checks 1000
Q 707 PajeeTest [e— 1000
Q &272017 PayeeTest Wise Checks 1000
Q 72017 oftce AP Payment 1502768
Q 7612017 Brown Brother. AP Payment 1912401
Q 7612017 00001002 Saimon Creek AP Payment 2517165
Q 72512017 PayeeTest Wise Checks 1000
0 Payments Cleared 000, 0 Deposics Cleared 0.00
Prior Reconcilistion Ending Balance |- Cleared Payments . Cleared Deposits - Ending Balance Per Reconciliztion
[ 55.00 0.0/ 0.0, 5500
Bank Statement Ending Balance Uncleared Payments . Uncleared Deposits Bank Accouns Balance - Difference.
0 6036570 000, 6031070 -55.00
7 @ O & Ready



http://help.irelyserver.com/display/DOC/How+to+Archive+a+report

1. Open the Bank Reconciliation screen from Cash Management module > Bank Reconciliation.

Bank Reconci n

Reconcile  Print  Search

- Close
Details | Atachments (0)
Bank Account: Statement Date:  Bank Name: G/l Account: G/l Balance: Bank & G/L Balance Difference:
68215422 ~|[0513/2016 ||| Chase Bank - Indiana 10005-0000-000 2.285.00 0.00)
4 Payments and Debits 1 Deposits and Credits
Clear Al [] ClearNone + Add BB Layout ~ Q Filu (F3) Clear Al [] ClearNone + Add 88 Leyout Q| Filter s (F3)
Clear | Date Number Payes Transaction Type Payment Clear | Date Number Payor Transaction Type Deposit
Q W 1. Bank Transacion 10000 QW osnzzot. Bank Deposit 250000
Q ¥ 1m0 Bank Transaction 10000
Q ¥ ovann Bank Transaction 500
Q @ osnaaon BankWithrenel 1000
4Payments Cleared: 215.00! 1 Deposits Cleared: 2,500.00
Prior Reconciliation Ending Balance Cleared Payments + Cleared Deposits Ending Balance Per Reconcilistion
0.00 215.00 2,50000 2,285.00
Bank Statement Ending Balance Uncleared Payments + Uncleared Depasits Bark Account Balance - Difference
2,285.00 0.00 000 2,285.00 0.00)
@ € G0 Saved

2. Inthe Bank Account field, select the Bank Account you want to reconcile.

Bank Reconciliation

Reconcile Print Search

Details | Attachments {0}

Bank Account: Statement Date:  Bank Name:

68215422 ~ '_1]54’134"2016 | | Chase Bank - Indiana

3. Enter the date appearing on your Bank Statement in the Statement Date field.

Bank Reconciliation

Reconcile Print Search

Details | Attachments {0}

Bank Account: Starement Date:  Bank Name:

682154242 ~ [054’13!2016 = '_Chase Bank - Indiana

4. Enter the ending balance appearing on your Bank Statement in the Bank Statement Ending Balance field.

Bank Reconci n A O x

Recondile Print  Search Import - Close
Details | Attachments (0)

Bark Account Statement Date:  Bank Name: G/L Account: G/L Balance: Bank & G/L Balance Difference:
68215422 v 05/13/2016 Chase Bank - Indiana 10005-0000-000 2,285.00 0.00
4 Payments and Debits 1 Deposits and Credits
[ Clear Al [] ClearNone + Add B8 Layout Q| Filter Records (F3) [ Clear Al [] ClearNone + Add B8 Layout QU | Filter Records (F3)

Cleer | Date Number Payee Transaction Type Peyment Cleer | Date Number Payor Transaction Type Deposic

Q @ iz Sank Transacion 10000 |[Q ¥ osnzaon San Deposc 250000

Q @ s Bank Transaction 100.00

Q @ ouoanor Bank Transaction s00

Q ¥ osnzzn Bank Wihdranel 1000

4Payments Cleared: 215.00 1 Deposits Cleared: 2,500.00
Prior Reconciliation Ending Balance Cleared Payments + Cleared Deposits Ending Balance Per Reconciliation
0.00 215.00 2,500.00 2285.00
Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits Bank Account Balance = Difference
‘ 2,285.00 0.00 0.00 2,285.00 0.00
@ B Soved

5. Check the transaction in the Payments and Debits and Deposits and Credits panels that appears on your Bank Statement. If all transactions
shown on your bank statement are present in these panels and none are left unchecked in these panels, then all transactions were recorded
accordingly by your bank and on your book. This scenario will result to showing 0.00 in the Difference field at the bottom left corner of the screen.



Bank Reconciliation ~ 0O x

Recondile  print  Search impor - cose
Details | Attachments (0)

Bank Account: Statement Date:  Bank Name: G/L Account: G/L Balance: Bank & G/L Balance Difference:
68215422 ~ /1051132016 |E| | Chase Bank - Indiana 10005-0000-000 2,285.00 0.00
4 Payments and Debits 1 Deposits and Credits
Clear Al [J ClearNone + Add BB Loyour Q| Filter Records (F3) Clear Al [J ClearNone + Add BB Loyour Q| Filter Records (F3)

Clear | Date Number Payee T Payment Clear | Date Number Payor T s Depost
Q& a2 Bank Transacion 0000 ) & osrzz20n Bank Deposic 2,500.00
Q@ r2nem Bk Tranzacion 10000
Q@ ouam Bk Tranzacion s00
Q& osnzim Bani Windranal 1000

4 Payments Cleared: 215.00 1 Deposits Cleared: 2500.00

Prior Reconciliation Ending Balance - Cleared Payments + Cleared Deposits = Ending Balance Per Reconeiliation

0.00 215.00 2,500.00 2,285.00
Bank Statement Ending Balance. - Uncleared Payments + Uncleared Deposits Bank Account Balance Difference
2,285.00 0.00| 0.00 2,285.00 0.00
@O 9 &= soed

6. Click Reconcile toolbar button.

Bank Reconciliation ~ O x

Reconile  Print  Search Import - Close

7. This message is shown. Click Yes button to continue with reconciling the bank account.

iRely i21

You are about to reconcile your bank account.
Are you sure you want to continue?

Yes

e 4

8. Another message is shown. Click Yes button to print a Bank Reconciliation report.

iRely i21

Would you like to print a Bank Reconciliation report now?

Yes

9. The Preview Task List screen will open.
Preview Task List

¥ Remove [ Archive BB Layout Q. | Filter Records (F3)
Report Name Status Download Details

Bank Reconciliation dop .#.; = -



a. The Tools button in the Bank Reconciliation report > Status field signifies that i21 is in the process of generating the report.
b. This screen stores previous reports previewed/printed. If you would like to clear this screen, select report/s to delete and click Remove

button.
Preview Task List A X
[ Archive B8 Layout Q. |Filter Records (F3)
Report Mame Status Download Details
Bank Reconciliation EE S [£] -
! 3. =
Check Voucher Middle Qs & B I:I
Check Voucher Middle Q< LA B
—rt = £ =y
| Check Voucher Middle Qs > =
. ¥ =
~ | Check Voucher Middie Qs & =]
: 4. =
v | Check Voucher Middle Q< & =]
v | Check Voucher Middle Q< X = .

c. You can also preview report that is existing on this list by clicking the Magnifying glass button in the Status field for the selected report.
10. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank

account.

11.

12. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank
account.
Report Viewer 8 x

Page |1 + | of [1] pdf - j B

Bank Reconciliation i21 Source Company
Friday, May 13, 2016
09:26:05 AM

Statement Date: 05/13/2016

Bank Account: GIL Account: 10005-0000-000
Chase Bank - Indiana GIL Balance:  2.285.00
Prior Reconciliation Ending Balance: 0.00  Bank Statement Ending Balance: 2.285.00
Cleared Payments: 215.00 - Uncleared Payments: 0.00
+ Cleared Deposits: 2,500.00 + Uncleared Deposits: 0.00
Bank Account Balance: 2,285.00
Ending Balance Per Reconciliation 2,285.00 Difference: 0.00
Cleared Payments:

[cear pate Reference No. Payee Memo Record No. Amount]
22015 BTRNT 00,00
120182015 BTRN-2 100.00
011042016 BTRN-3 500
05/122016 BWD-4 10.00

Cleared Payments Total: 21500

Cleared Deposits:

[cear pate Reference No. Payee Memo Record No. Amount|

13. Close the Bank Reconciliation report by clicking the x button on the Bank Reconciliation tab to close the said report or click the X button at the
top right corner of the Report Viewer to close all reports. You will then be asked to archive the report. See How to Archive a report.
Report Viewer 8 x

Bank Reconciliation

\\@@‘ oge [T =] ot [1] =1 B

Bank Reconciliation i21 Source Company
Friday, May 13, 2016
09:26:05 AM

Statement Date: 05/13/2016

Bank Account: GIL Account: 10005-0000-000
Chase Bank - Indiana GJ/L Balance: 2 285.00
Prior Reconciliation Ending Balance: 0.00  Bank Statement Ending Balance: 2,285.00
Cleared Payments: 215.00 - Uncleared Payments: 0.00
+ Cleared Deposits: 2.500.00 + Uncleared Deposits: 0.00

14. Bank Reconciliation screen will then be closed. This signifies that the Reconciliation was successfully done.


http://help.irelyserver.com/display/DOC/How+to+Archive+a+report

15. Re-open Bank Reconciliation screen, select the bank account previously reconciled and set date on Statement Date field at the top of the screen
to a date that is 1 or more days later than the previous reconciliation date. The Prior Reconciliation Ending Balance field will show the amount

entered in the Bank Statement Ending Balance field last time you reconciled it.

Bank Reconciliation

Recondile  Print  Search Import - Close
Details | Attachments {0)
Bank Account: Statement Date: [Bank Name:

68215022

0 Payments and Debits

A Clear Al [] CiearNone  + Add B9 Layout

Clear | Date Number Fayes

Q B Ready

| Chase Ban - Indiana

Q | Filter Records (F3)

Transaction Type

0 Payments Cleared:

G/L Account:

10005-0000-000

G/L Balance:
2,285.00

0 Deposits and Credits

Fayment

0.00.

[ Prior Reconcliation Ending Balance Cleared Payments + Cleared Deposits
i 2285.00 0.00
‘Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits
0 0.00

4 Clear Al [ ClearNone  + Add

Clear | Date

B Layour  Q |Filter Records (F3)

Number Payor Transaction Type

0 Deposits Cleared:

= Ending Balance Per Reconciliation
2,285.00
Bank Account Balance = Difference
2,285.00

~ O

Bank & G/L Balance Difference:

0.00/

Deposit

-2,285.00

x

Reconcile Print Search
Details | Auachments (0)
Bank Account Statement Date Bank Name GIL Account GIL Balance
68215422 v | 02/12/2016 | | Chase Bank - Indiana 10005-0000-000 780.00
5 Payments and Debits 3 Deposits and Credits
W Clear Al [ ClearNone + Add B8 Layowt ~ Q |Filte s (F3) A Clear All [ ClearNone + Add B8 Layout  Q |Fifte s (F3)

Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type
=3 111272015 Bank Transaction 100.00 | | QL 02/04/2016 Bank Deposit
QL 1201872015 Bank Transaction 10000 | QL 02/09/2016 Bank Deposit
QL 01/04/2016 Bank Transaction 500 QL 0211072016 Bank Deposit
Q¢ 0210472016 Bank Transaction 16,725.00
Q¢ 02/05/2016 1 Bank Transfer (WD) 100.00

0 Payments Cleared: 0.00 0 Deposits Cleared:
Prior Reconciliation Ending Balance Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation
0.00 0.00 0.00 0.00
Bank Statement Ending Balance Uncleared Payments. + Uncleared Deposits - Bank Account Balance = Difference
780.00 17,030.00 17.810.00 720.00
@8 ° Ready

Bank & G/L Balance Difference

0.00

Deposit
15,000.00
10,00
2,800.00

780.00

2. Inthe Bank Account field, select the Bank Account you want to reconcile.

Bank Reconciliation

Reconcile Print Search

Details Attachments (0}

Bank Account

Statement Date

68215422

021272016

=

3. Enter the date appearing on your Bank Statement in the Statement Date field.

Bank Reconciliation

Reconcile Print  Search

Detalls Artachiments {0}

Import

Bank Account

68215422 -

Staternent Date

021272016 .

Chase Bank




Enter the ending balance appearing on your Bank Statement in the Bank Statement Ending Balance field.

Bank Reconciliation

Reconcile  Princ  Search
Details | Auachments (0)
Bank Account Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
68215422 v|[0212/2016  |E| Chase Bank - Indiana 10005-0000-000 780.00 0.00
5 Payments and Debits 3 Deposits and Credits
ClearAll [] ClearNone + Add B8 Layout ~ Q Fi Clearall [] ClearNone + Add 88 Layout Q| Filte
Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type Deposit
sl 111212015 Bank Transaction 10000 | (¢ 020472016 Bank Deposit 15,000.00
sl 1211872015 Bank Transaction 10000 | (¢ 02/09/2016 Bank Deposit 10,00
QL 01/04/2016 Bank Transaction 500 |QL 0211072016 Bank Deposit 2,800.00
QL 02/04/2016 Bank Transaction 16,725.00
QL 02/05/2016 1 Bank Transfer (WD) 100.00
0 Payments Cleared: 0.00 0 Deposits Cleared: 0.00
Prior Reconciliztion Ending Balance Cleared Paymenss + Cleared Deposits = Ending Balance Per Reconciliation
0.00 0.00 0.00 0.00
| Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits - Bank Account Balance = Difference
780.00 17,030.00 17,810.00 780.00 780.00
@ €

Check the transaction in the Payments and Debits and Deposits and Credits panels that appears on your Bank Statement. If all transactions
shown on your bank statement are present in these panels and none are left unchecked in these panels, then all transactions were recorded
accordingly by your bank and on your book. This scenario will result to showing 0.00 in the Difference field at the bottom left corner of the screen.

Bank Reco n
Reconcile  Print  Search
Details | Attachments (0)

Bank Account Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
68215422 v|[02/12/2016  |E| | Chase Bank- Indiana 10005-0000-000 780.00 0.00
5 Payments and Debits I3 Deposits and Credits
ClearAl []ClearNone + Add B8 Layout  Q |Fi Clearal [] ClearNone + Add B8 Layout Q4 |[Filce 3)

Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type Deposit
Q¢ [ 1na0ts Bank Transaction 10000 JOC 4 020412016 Bank Deposic 15,000.00
Q¢ [ 1zsn0ts Bank Transaction 10000 JOC 4 02092016 Bank Deposit 10.00
Q¢ o ono4016 Bank Transaction 500 JOC [ ozron01e Bank Deposit 2,800.00
Q¢ 7 oz04n0ts Bank Transaction 16,725.00
Q¢ [ 020052016 1 Bank Transfer (WD) 100.00
5 Payments Cleared: | 17,030.00] 3 Deposits Cleared: | 17,810.00
Prior Recondiliztion Ending Balance Cleared Payments + Cleared Deposics = Ending Balance Per Recondiliation
0.00 17,030.00 17,810.00 780.00
Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits Bank Account Balance = Difference
780.00 0.00 0.00 780.00 0.00
[ Ready

6. Click Reconcile toolbar button.

Bank Reconciliation

Reconcile

Print  Search

7. This message is shown. Click Yes button to continue with reconciling the bank account.

iRely i21

You are about to reconcile your bank account.
Are you sure you want to continue?

Yes




8. Another message is shown. Click Yes button to print a Bank Reconciliation report.

iRely i21

Would you like to print a Bank Reconciliation report now?

Yes

9. The Preview Task List screen will open.

Preview Task List
® Remove [ Archive BB Layout Q. |Filter Records (F3
Report Name Status Download Details
Bank Reconciliation dop .#.; = -

-
a. The Tools button in the Bank Reconciliation report > Status field signifies that i21 is in the process of generating the report.
b. This screen stores previous reports previewed/printed. If you would like to clear this screen, select report/s to delete and click Remove

button.

Preview Task List A X
Remove ™ Archive BB Layout Q. | Filter Records (F3)
Report N;me Status Download Details
Bank Reconciliation Qs o [E] o
Check Voucher Middle Qs &, = I:I
Check Voucher Middle Q< LA B

v Check Voucher Middle Qc > =

| Check Voucher Middle Qs & =]

| Check Voucher Middle Qs & =]

\v  Check Voucher Middie Qg & =] .

¢. You can also preview report that is existing on this list by clicking the Magnifying glass button in the Status field for the selected report.
10. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank
account.

Report Vi

a3 x

Bani

s@%‘ Page 1 <ot [1] ‘ﬁgg ‘.

Bank Reconciliation i21 Demo Setup Company(Source)
Friday, February 12,2016
0203330
Statement Date: 02/12/2016
Bank Account: GIL Account: 10005-0000-000
Chase Bark - Indiana GIL Balance: 780.00
Prior Reconciliation Ending Balance: 000  Bank Statement Ending Balance: 780.00
Cleared Payments: 17,030.00 - Uncleared Payments: 0.00
+ Cleared Deposits: 17.810.00 + Uncleared Deposits: 0.00
Bank Account Balance: 780.00
Ending Balance Per Reconciliation 780.00 Difference: 0.00 m
Cleared Payments:
[Clowr Dats___ terence a_payee e Recora No. Rmoun]
22015 BTRNA 00,00
12182015 BTRN2 10000
0142015 BTRNS s00
2042018 BTRN13 1672500
oansz0ts ' BTFR2UD 10000
Cleared Payments Total: 17,0000
Cleared Deposits:
[Cloar Date___ otorence Na_payee wema Rezora No. Amount]

Ivl__02042015 BDEP-4 15.000.00




11. Close the Bank Reconciliation report by clicking the x button on the Bank Reconciliation tab to close the said report or click the X button at the
top right corner of the Report Viewer to close all reports. You will then be asked to archive the report. See How to Archive a report.
A x

;

‘ = bage [1 ] of [1] =0
Bank Reconciliation
Faty Fetrary 12,2015
weonem

i21 Demo Setup Company(Source)

Statement Date: 02/12/2016
Bank Account: GIL Account: 10005-0000-000

Chase Bank - Indiana GIL Balance: 780.00

12. Bank Reconciliation screen will then be closed. This signifies that the Reconciliation was successfully done.

13. Re-open Bank Reconciliation screen, select the bank account previously reconciled and set date on Statement Date field at the top of the screen

to a date that is 1 or more days later than the previous reconciliation date. The Prior Reconciliation Ending Balance field will show the amount
entered in the Bank Statement Ending Balance field last time you reconciled it.

Bank Reconciliation A~ O %
Reconcile  Print  Search Import ~ Close
Details | Attachments (0)

Bank Account Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
68215422 v | 02/13/2016 = |Chase Bank - Indiana 10005-0000-000 780.00 0.00
0 Payments and Debits 0 Deposits and Credits
A Clear Al [] ClearNone 4 Add 83 Layout Q| Filcer Re 4 Clear Al [] ClearNone 4 Add 8 Layout Q| Filcer Re

Clear | Date Number Payee Transaction Type Payment Clear | Date Number Payor Transaction Type Deposit
0 Payments Cleared 0.00 0 Deposits Cleared: 0.00
Prior Reconciliation Ending Balance Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation
780.00 0.00 0.00 780.00
Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits - Bank Account Balance - Difference
0 0.00 0.00 720.00 -780.00

o ¢ Ready

. Open the Bank Reconciliation screen from Cash Management module > Bank Reconciliation.

) Bank Reconciliation

B RE A EH &

Reconcile  Frint  Search Import Close
Details Attachments
Bank Account  Statement Date Bank Name G/L Account /L Balance Bank & G/L Balance Difference
08 v ABC Bank 450000000 0.000000
7 Payments and Debits 3 Deposits and Credits

[@] Clear All [[] Clear None | @ Add | 5 Layout = F | Filt

[@] Clear All [7] Clear None | ) Add |5 Layout = F | Filter Reco

Clear Date Number Payes Transaction Type Payment Clear Date Number Payor Transaction Type Deposit
3 06/16/2015 10000001 Misc Checks 1000 ||Q [ os/16/2005 initial depasit Bank Deposit 1,000.00
06/16/2015 10000002 Misc Checks 20.00 [ 06/17/2015 interest gained Bank Transaction 7.00
06/16/2015 10000003 Misc Checks 30,00 | |Q 06/23/2015  Voided-10000008 Sample Void Check 50.00
06/16/2015 10000004 Misc Checks 40.00
06/18/2015 10000007 Cash Misc Checks 400.00
06/22/2015  Voided-10000008 Sample. Misc Checks 50.00
06/22/2015 10000010 payee 1 Misc Checks 57.00
1 Payments Cleared: 50.000000 0 Deposits Cleared: 0.000000
Prior Reconciliation Ending Balance - Cleared Payments + Cleared Deposits = Ending Balance Per Reconiliation
0.000000 50.000000 0.000000 -50.000000
Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits Bank Account Balance = Difference
0.000000 557.000000 1,007.000000 450.000000 0.000000
@ D | Ready
2. In the Bank Account field, select the Bank Account you want to reconcile.
) Bank Reconcilition
= 1 E [
—_ L==] LR
Beconcile  Prnt  Search Import Clos=
Details | Attschments
Bank Account Statement Dats Bank Mame

08 wllos/23/2015 | | aec Bank
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3. Enter the date appearing on your Bank Statement in the Statement Date field.

() Bank Reconciliation

il

%,

Import

Aeconcile Pt Search
Cetails fittschments
Bank Account Statement Date
8 w06 232015 4

B = EH R @

Reconclle  Print  Search Import Close

Details | Attachments

Bank Account  Statement Date Bank Name

08 ¥06/23/2015 || |ABC Bank

7 Payments and Debits

Clear Al [] Clear None | & Add | B Layout - T

Clear Date Number Payee Transaction Type:

Q. [ 06162015 10000001 Misc Checks
[ 06162015 10000002 Misc Checks
[ 0s/16/2015 10000003 Misc Checks
[@ 06/16/2015 10000004 Misc Checks
[@ 06/18/2015 10000007 Cash Misc Checks
06/22/2015  Voided-10000008 Sample Misc Checks
[F] 06/22/2015 10000010 payee 1 Misc Checks

1 Payments Cleared:

Prior Reconciliation Ending Balance - Cleared Payments +
0.000000 50.000000

I Bank Statement Ending Balance Uncleared Payments +

@ D | saved

5. Check the transaction in the Payments and Debits and Deposits and Credits panels that appears on your Bank Statement. If all transactions
shown on your bank statement are present in these panels and none are left unchecked in these panels, then all transactions were recorded
accordingly by your bank and on your book. This scenario will result to showing 0.00 in the Difference field at the bottom left corner of the screen.

£ Bank Reconciliation
& i
e = BR800
Reconcile  Print  Search Import Cloxe
Details Attachments

Bank Account  Statement Date

FYRLYS, o ﬁ

Clos=

Bank Mams

2|@)[x!

G/L Account G/L Balance Bank & G/L Balance Difference
450.000000 0.000000
3 Deposits and Credits
Clear All [] Clear None | @) Add | 2 Layout - 7
Payment Clear Date Number Payor Transaction Type Deposit
06/16/2015 initial deposit Bank Deposit 1,000.00
06/17/2015 interest gained Bank Transaction 7.00
06/23/2015  Voided-10000008 Sample Void Check 50,00
50.000000 0 Deposits Cleared: 0.000000
Cleared Deposits = Ending Balance Per Reconciliation
0.000000 -50.000000
Uncleared Deposits - Bank Account Balance = Difference
1,007.000000 450.000000 450.000000

BICIES

Bank Name G/L Account /L Balancs Bank & G/L Balance Difference
o8 v l06/23/2015 | |a8C Bank 450.000000 0.000000
7 Payments and Debits 1|15 Deposits and credits f

| clear all [ clear tone: © add [ B Layout - |9 clearall [ clearone © add [ B Layout ~
| Clear Date Number Fayee Transaction Type Payment || Clear Date Number Payor Transaction Type Deposit
06/16/2015 10000001 Misc Checks 2 06/16/2015 initizl deposit Bank Deposit 1,000.00
06/16/2015 10000002 Misc Checks 06/17/2015 interest gained Bank Transaction 7.00
06/16/2015 10000003 Misc Checks 06/23/2015  Veided-10000008 sample Void Check 50.00
06/16/2015 10000004 Misc Checks
06/18/2015 10000007 Cash Misc Checks
05/22/2015  Voided-10000008 Sample Misc Checks
06/22/2015 10000010 payes 1 Misc Checks

I 7 Payments Cleared: 607.000000 |[F 2 Deposits Cleared: 1,007.000000

Prior Reconciliation Ending Balance - Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation
0.000000 607.000000 1,007.000000 400.000000
Bank Statement Ending Balance - Uncleared Payments + Uncleared Deposts - Bank Account Balance Difference
450000000 0.000000 450.000000 |||

6. Click Reconcile toolbar button.
3 Bank Reconciliation

B (= ) [ | HP @

Reconcile | Print  Search Import Close

7. This message is shown. Click Yes button to continue with reconciling the bank account.

X

W Relyiz1
9 You are about to reconcie your bank account,

_—

Yes Mo

Are you sure you want to continua?



8. Another message is shown. Click Yes button to print a Bank Reconciliation report.
]l iRalyizy F

9 Would you lke to print a Bank Reconciiation report now?

Tes Mo

9. The Preview Task List screen will open.

fall Preview Task List EYIES
& Remove [=] Archive | Flter: X

[[] | Report Name Status Download Details

[ | Bank Reconciliation e B [£]

a. The Tools button in the Bank Reconciliation report > Status field signifies that i21 is in the process of generating the report.
b. This screen stores previous reports previewed/printed. If you would like to clear this screen, select report/s to delete and click Remove

button.
fall Preview Task List 2%
[=] Archive | Filter: b3
[C] | Report Name Status Download Details
[ | Bank Recondiliation i 8 [E]
[[] | Check Voucher Middle Q %] =]
[ | Check Voucher Middle Q = |
" General Ledger by Account ID Detail o} E =]
" General Ledger by Account ID Detail Q E =]
" Deposit Summary Q E =
[¥]  Deposit Summary Q = =]

¢. You can also preview report that is existing on this list by clicking the Magnifying glass button in the Status field for the selected report.
10. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank

T Ee 9

Bank Reconciliation iRely Grain and Ag Co
Hioncs o5

Date: 06232015
Bank Account: 08 GIL Account:  10122-1002
ABG Bank GIL Balan 45000

000 Bank Staer
60700
1.007.00

w0000

Reference No._payee

[Gor e Remence o paree e weeouneawow |

[Cow ve oo = et ]




11. Close the Bank Reconciliation report by clicking the x button on the Bank Reconciliation tab to close the said report or click the X button at the

top right corner of the Report Viewer to close all reports. You will then be asked to archive the report. See How to Archive a report.
|l Report Viewer

E=1ES
Bank Reconciliation t ﬁ
@ % Page |1 ~of 1 pdf
-

oy
Bank Reconciliation iRely Grain and Ag Co
Monday, June 22, 2015
04:18:14 PM
Statement Date: 06/23/2015
Bank Account: 08 GIL Account; 10122-1002
ABC Bank

GIL Balance: 450.00

12. Bank Reconciliation screen will then be closed. This signifies that the Reconciliation was successfully done.

13. Re-open Bank Reconciliation screen, select the bank account previously reconciled and set date on Statement Date field at the top of the screen

to a date that is 1 or more days later than the previous reconciliation date. The Prior Reconciliation Ending Balance field will show the amount

entered in the Bank Statement Ending Balance field last time you reconciled it.
£ Bank Reconciliation

BEE
@ — L=l ﬁi‘-r;!‘}“ @

Recondlle Print  Search Import Close
Details | Attachments
Bank Account  Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
08 ¥|06/24/2015 ||| ABC Bank 4 00 0.000000
B Payments and Debits - 0 Deposits and Credits
ClearAll [] ClearNone | @ Add | 5 Layout + 7 Clear Al [] Clear None | @ Add | = layout - 7
Clear Date Number Payee Transaction Type

Payment. Clear Date Number Payor Transaction Type.

Deposit

0 Payments Cleared:

0 Deposits Cleared:

Prior Reconciliation Ending Balance

Cleared Payments + Cleared Deposits = Ending Balance Per Reconciliation

45

Bank Statement Ending Balance

Uncleared Payments + Bank Account Balance =
0.000000 0

450.0

Uncleared Deposits

]

@ Q1 | Ready

D

Open the Bank Reconciliation screen from Cash Management module > Activities folder > Bank Reconciliation.
il Bank Reconciiation

EJ(=1ES
R « @ @

Reconcle  Print  Search

Import Close

Details Attachments

Bank Account  Statement Date Bank Hame G/L Account. G/L Balance Bank & G/L Balance Difference
08 v |l06j0s/2014  |3| | ABC Bank

10604040 547.00 0.00
6 Payments and Debits

2 Deposits and Credits
Clear Al [7] Clear None | & Add | Fitter

x Clear Al [[] Clear None | @ Add | Filter: x
Clear Date Number Fayes Transaction Type Payment Clear Date Number Payor Transaction Type Deposit
Q. [ 06/02/2014 service charges Bank Transaction 10.00 L [ os/28f2014 Company Bank Deposit 1,500.00
4 [ oefoz/2014 purchase of offi...  Bank Withdrawal 150.00 | &[] 08/02f2014 interest gained Bank Transaction 7.00
L [0 o06fo2/2014 from 08 Bank Transfer (D) 250,00
% [0 06/03/2014 10000001 Cash Visc Checks 0000
W[ oe/4aid payee 1 Misc Checks 120,00
L [ osjo4/2014 payes 1 Misc Checks 30.00
0 Payments Cleared: 0.00 0 Deposits Cleared: 0.00
Prior Reconciiation Ending Baknce Cleared Payments + Clezrad Deposits = Ending Baknce Per Reconcilztion
0.00 0.00 0.00 0.00
Bank Statement Ending Balance Uncleared Payments - Uncleared Deposits - Bank Account Balance = Difference
0.00 960.00 1,507.00 547.00 0.00
@ 29 )| Ready

2. Inthe Bank Account field, select the Bank Account you want to reconcile.

| Bank Reconcilation

E E! » L ] -j

Recondle  Print Seanch [mpert Close
Detads  Abtache

Bank Account Statermant Date Bank Nams

i » | WG/05/ 2014 3
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3. Enter the date appearing on your Bank Statement in the Statement Date field.
| Bark Reconcilkation

= L

o = L - = - j
Aecorcle  Print  Sewrch It Cioss
Deasls | tindweenis

Bark Account | SEfement Date Bank Hama
L] = BEAr3034 X

Enter the ending balance appearing on your Bank Statement in the Bank Statement Ending Balance field.
|l Bank Reconcilation

2)a)x
». 3
o o
@ x| L& & Y-
Recondle  Print  Search Import Close:
Details | Attachments
Bank Account  Statement Date Bank Name G/L Account. G/L Balance Bank & G/L Balance Difference
08 v ||08/03/2014 3 ABC Bank 10604040 697.00 0.00
4Payments and Debits 2 Deposits and Credits
Clear Al [ Clear None | ) Add | Filter: x Clear All [T Clear None | ) Add | Filter: x
Clear Date Number Payee Transaction Type Payment Clear Date humber Payor Transaction Type Deposit
X [0 osfo2/2014 service charges .. Bank Transaction 10.00 || [ o05/28/2014 Company Bank Deposit 1,500.,00
L [0 06/02/2014 purchase of offi..  Bank Withdrawal 150.00 | |G [0 06/02/2014 interest gained Bank Transaction 7.00
L[] oefz/mnis from 03 Bank Transfer (WD) 250.00
L [7] 08/03/014 10000001 Cash Misc Checks 400.00
0 Payments Cleared: 0.00 0 Deposits Cleared: 0.00
Prior Reconciation Ending Balance Cleared Payments + Cleared Deposits = Ending Balance Per Reconciiation
0.00 0.00 0.00 0.00
Bank Statement Ending Balance |- Uncleared Payments + Uncleared Deposits Bank Account Balance = Difference
697.00 810.00 1,507.00 697.00 697.00
@ D | soved

Check the transaction in the Payments and Debits and Deposits and Credits panels that appears on your Bank Statement. If all transactions
shown on your bank statement are present in these panels and none are left unchecked in these panels, then all transactions were recorded
accordingly by your bank and on your book. This scenario will result to showing 0.00 in the Difference field at the bottom left corner of the screen.
el Bank Recondilation

EJI=1IE
d=b oy « @ 3

Recondle  Print  Search

Import Close
Details Attachments
Bank Account  Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Diference
08 v |06/03/2014 |3 ABC Bank 10604040 697.00 0.00
4 Payments and Debits 2 Deposits and Credits
Clear Al [7] Clear Mone | () Add | Filter: x Clear Al [] Clear None | &) Add | Fiter: x
Clear Date Number Payee Transaction Type Payment Clear Date Number Payor Transaction Type Deposit
SUNCI service charges .. Bank Transaction .00 || 05/28/2014 Company Barik Deposit 1,500.00
Q 06/02/2014 purchase of offi..  Bank Withdranal 15000 ||| 08/02/2014 interestgained  Bank Transaction 7.00
06/02/2014 from 08 Bank Transfer (WD) 250.00
06/03/2014 10000001 Cash Misc Checks 400.00
4 Payments Cleared: 810.00 2 Deposits Cleared: 1,507.00
Prior Reconciiation Ending Balance Cleared Payments + Cleared Deposits Ending Balance Per Reconciiation
0.00 810.00 1,507.00 697.00
Bank Statement Ending Balance Uncleared Payments + Uncleared Deposits Bank Account Balnce = Difference
697.00 0.00 0.00 697.00 0.00
@ D | Ready

6. Click Reconcile toolbar button.
{a | Bank Reconcdiation

=l .
L] | p— ~ =
Recondle | Print  Search Import

Clase

7. This message is shown. Click Yes button to continue with reconciling the bank account.

Wl Relyiz1

©

—

Yes Mo

x

You are about to reconche your bank account.
Are you sure you want to continue?



8. Another message is shown. Click Yes button to print a Bank Reconciliation report.
i iRaly 21 »

6 Would you lke to print a Bank Reconciiation report now?

9. The Preview Task List screen will open.

il Preview Task List S
Delete | Fiber: ® Q4
Repart Name Slatus Shaw
Bank Reconchation 3 7

a. The Tools button in the Bank Reconciliation report > Status field signifies that i21 is in the process of generating the report.
b. This screen stores previous reports previewed/printed. If you would like to clear this screen, select report/s to delete and click Delete
button.
blocked URL
¢. You can also preview report that is existing on this list by clicking the Magnifying glass button in the Status field for the selected report.
10. Bank Reconciliation report will be printed. The report will show significant information when you reconciled the transactions for the bank
account.
|al| Report: Viewer E=]IES

Bark Reconciliation

3 @ @ Page 1 | of 1 @ &ﬂ Pdf - = =

Bank Reconciliation i21 QC 1420 AG Company
Thursday, June 05, 2014
04:41:09 PU

Statement Date: 06/03/2014

Bank Account: 08 G/L Account: 106040-40
ABC Bank GIL Balance: 697.00
Prior Reconciliation Ending Balance: 0.00 Bank Statement Ending Balance: 697.00
Cleared Payments: 810.00 - Uncleared Payments: 0.00
+ Cleared Deposits: 1.507.00 + Uncleared Deposits: 0.00
- Bank Account Balance: 697.00
Ending Balance Per Reconciliation 697.00 Difference: 0.00
Cleared Payments:
| Clear Date Reference No. Payee Memo Record No. Amount
06/02/2014 service charges by the bank BTRN-7 10.00
08/02/2014 purchase of office supplies BWD-2 150.00
08/02/2014 from 08 BTFR-2-WD 250.00
06/03/2014 10000001 Cash for representation MCHK-8 400.00
Cleared Payments Total: 810.00

Cleared Deposits:

| Clear Date Reference No. Payee Memo Record Ho. Amount
05/28/2014 Company initial deposit BDEP-8 1,500.00
06/02/2014 interest gained BTRN-2 7.00
Cleared Deposits Total: 1,507.00

11. Close the Bank Reconciliation report by clicking the x button on the Bank Reconciliation tab to close the said report or click the X button at the
top right corner of the Report Viewer to close all reports. You will then be asked to archive the report. See How to Archive a report.
|l Report Viewer EY[=]IE

=
1 - PaF -
= @ Page 1 p M & =l

Bank Reconciliation i21 QC 1420 AG Company

Thursday, June 05, 2014
04:41:09 P

Statement Date: 06/03/2014

Bank Account: 08 G/L Account: 106040-40
ABC Bank GIL Balance: 697.00
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12. Bank Reconciliation screen will then be closed. This signifies that the Reconciliation was successfully done.

13. Re-open Bank Reconciliation screen, select the bank account previously reconciled and set date on Statement Date field at the top of the screen
to a date that is 1 or more days later than the previous reconciliation date. The Prior Reconciliation Ending Balance field will show the amount
entered in the Bank Statement Ending Balance field last time you reconciled it.

|l Bank Reconciliation =163
@ =Y & . @
Reconcle  Frint  Search Import Clase
Details | Attachments
Bank Account  Statement Date Bank Name G/L Account G/L Balance Bank & G/L Balance Difference
08 v 06/05/2014 3| ABC Bank 106040-40 547.00 0.00
2 Payments and Debits 0 Deposits and Credits
Clear Al [C] Clear None | ) Add | Filter: x Clear Al [] Clear None | @ Add | Filter: X
Clear Date Number Payes Transaction Type Payment Clear Date Number Payor Transaction Type Deposit
L [ o06fos/2014 payee 1 WMisc Checks 120,00
%[O osfo4/2014 payee 1 Misc Checks 30,00
0 Payments Cleared: 0.00 0 Deposits Cleared:
Prior Recondiiation Ending Bak Cleared Payments S Cleared Deposits = Ending Balance Per Reconciliatio
0.00 0 69

Bank Statement Ending Balnce - Uncleared Payments + Uncleared Deposits - Bank Account Babnce Difference

0.00 150.00 54

@ 13 | Ready



	How to reconcile a bank account

